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I. O0mue NOJOKEHHUs

1.1 HacTtosiuuii KoeKe STHKH 1 cilykeGHOTo [oBeieHNs pabOTHUKOB (Janee
- Kozekc) MyHHIMNAILHOTO OIO/DKETHOTO yUPEHICHHA «llenTpanu3zoBaHHas
Gyxranrepusi aJMHHUCTPALMK MYHUIUNAILHBIX yUpexKICHUM BanuHCKOro
MYHHUIIMIIATBHOTO paiiona XabapoBCcKoro Kpas»(aanee - Yupex/eHue) OCHOBaH Ha
nonoxennsx Koncruryiuu Poccuiickoit ®eneparnu, PeepaibHOro 3aKoHa Ot 25
nexabps 2008 r. Ne 273-®3 «O IIPOTUBOJCHCTBIH KOPPYIILHMKY), a TaKike
yCTaHABJIMBAIOLINX B OTHOILIEHHH PAOOTHHKOB VuperkieHHst OrpaHUUCHNU, 3aIPEThI
M OBA3aHHOCTH MHBIX (elepalbHbIX 3aKOHOB, HOPMATHBHBIX MPaBOBbLIX dAKTOB
[pesumenta Poccuiickoii ®enepaunu, [IpaBuTenbcTBa Poccuiickon Penepalvi,
JPYyrdX HOPMATHBHBIX IPABOBBIX AKTOB Poccuiickoi @Pefepallii, BHYTPEHHHMX
perylIATHBHBIX JOKyMEHTOB YupeKIeHus, a Takke Ha 001IenpU3HaHHBIX
HPABCTBEHHBIX MPUHLIMIAX B HOPMaxX POCCHHCKOro o01eCTBa U rOCY1apCTBa.

1.2. Tlonoxenuss Kojiekca pacrpoCTpaHSIOTCS HAa BCE  CTPYKTYPHbIC
nojpaseneHus YupexaeHus.

1.3. I'paskpannn  Poccuiickoit Denepanu, nocTynaiouumii Ha paborty B
YupexaeHue, 00sg3aH 03HAKOMHUTBCS € nonoxxenusimu Konekca u cobnoaark Ux B
nporecce CBOEH AeATeIbHOCTH.

1.4, Kaxaplit paboTHUK YUpekKaeHus J0/KeH MPUHIMATh BCE HeoOX0IMMbIE
Mepbl ISl COOITIOIeHHS! TTOJOIKEHNH HACTOSIICTO Kosekca, a Kaxblii rpaxaaHuH
Poccuiickoil deaepaliiy BIIpaBe 0KKAaTh OT padOTHUKA Yupes/ieHus NIOBE/ICHUA B
OTHOILLEHUSX ¢ HUM B COOTBETCTBUH € MOJIOKEHUAMH HACTOAIECTO Konekca.

1.5. Llensto Kopekca siBIsieTCs YCTaHOBJICHUE STHHECKMX HOPM | TIpaBuUIl
ciykeOHOro MoBeIeHUs paGOTHUKOB /I 0CTOMHOTO BBIMTOTHEHHAMH UMH cBOEH
npoheccHOHaNbHOH JIeSTEeIbHOCTH, 8 TaKKe coJleficTBHE YKpEeIUJIEHHIO aBTOPUTETA
Yupexaenus, obecrieuenue eJMHBIX HOPM MOBE/ICHH pabOTHHUKOB.

1.6. KojieKe CIyKMT OCHOBOM Juis (pOpMHPOBAHHMS JOJDKHOM MOpalli B
KOJIJIEKTHUBCE, yBa}KHTGJIbHOFO OTHOILIIEHUSA K JAeATCIIbHOCTH y‘ipe}KIIEHHSI B
OGIIECTBEHHOM CO3HAHMHM, @& TAKXKe CIOCOOCTBYET IOBBILICHUIO 0O0IIECTBEHHOTO
CO3HAHHS ¥ HPaBCTBEHHOCTH PaOOTHUKOB, MX CAMOKOHTPOJIA.

1.7. Kojekc npu3BaH MOBBICHTH YQ)EKTUBHOCTD BbITIOTHEHHUS pabOTHUKAMH
VupekaeHHs CBOMX JIOMKHOCTHBIX 00513aHHOCTEH.

1.8 3nanue u cobdsoaenne paborHukom Yupes/eHus Kojekca ABISETCs
OJJHUM M3 KPUTEpPHEB OLICHKH KaudecTBa €ro npodecCHOHaNbHON AEATEIBHOCTH U
CIy)KeOHOTO MOBEACHMUS.

1.9. Hacrosuuii Koeke no/uiexk T omyOIMKoBaH IO Ha OQULMAIbHOM CanTe
VYupexaeHus B uHGOPMAIIMOHHO-TEIICKOMMY HUKAIIMOHHOH  CEeTH Wurepuet
csmo.tumnin.ru.

II. OcHOBHbIE NTPHHIKILI U NPABHJIA CJIY/KeOHOr0 NOBEICHHS
pPaGOTHHKOB Y4pekI1eHHs

2.1. Pabotuuku  YupekJeHHs, CO3HaBas  OTBETCTBEHHOCTh  IIE€PEA
rocy1apcTBOM, OOLIECTBOM M IPpaXk/laHaMH, 00s13aHBbI:



2.1.1. HCIIOHATE AOJKHOCTHBIE 00S3aHHOCTH J0OPOCOBECTHO U HA BBICOKOM
npodeccHOHaIbHOM YPOBHE;

2.1.2. cobmoaath TpeboBaHus 3akoHoaarebeTBa Poceniickon ®enepainy 1
BHYTPEHHHUX PEryJISTHBHBIX JOKYMEHTOB Y UpEiK/ICHHS;

2.1.3. OCYLIECTBIIATh CBOIO JICATEILHOCTD B MPEACIax CBOUX MOJHOMOYMH H
MOJTHOMOYHUH Y Upek/IeHHUs

2.1.4. np¥  MCIMOJIHEHMH JIOJDKHOCTHBIX OOA3aHHOCTEH HE OKasbiBaTh
pearnovYTeHru A KakuM-J1u00 []pO(beCCPIOHE:U'IbelM WJIM COLMAJBHBIM TIpylaM H
VUpPEKAEHHUAM, OpraHu3alusM, OBITb HE3aBUCHMBIMH OT BIMSHHS OTACJIBHBIX
JIOJKHOCTHBIX JIMI] M QJIMMHUCTPATUBHOIO JIaBJICHHUS;

2.1.5. coOoaate  COUMAIbHYH  CIPaBEIJIMBOCTE W PaBHONPABHO
pacripe/ie/siTh ~ COLMalbHbIe Pecypehbl C ILeNbl0  paclIMpeHus BblOOpa H
BO3MOKHOCTEH JUIsi BCEX KOHTPAreHTOB, B TOM YHCIIE, /I HEUMYLIUX, COLIMAIbHO
YA3BUMBIX M JPYTUX JIUL, OKa3aBUIMXCS B TPYAHOM )KH3HCHHOW CUTYALIHH;

2.1.6. HCKJIIOYATh JAEHCTBUS, CBA3AHHBIE C BIMSHHUEM KaKWX-THOO JIMYHBIX,
MMYIIECTBEHHBIX  ((DUHAHCOBBIX) M  HHBIX  MHTEPECOB,  MPENATCTBYHOLIMX
100pOCOBECTHOMY HCIOIHEHUIO IOKHOCTHBIX 0053aHHOCTEH;

2.1.7. cobmoaath OpU  MCIHOJHEHHH  JOJKHOCTHBIX  00sS3aHHOCTEH
yCTaHOBJIEHHbIE (peiepalbHbIMU 3aKOHaMH, WHBIMH HOPMATHBHBIMH TNPaBOBBIMH
aktamu Poccuiickoii Meepannu U YupexeHusi OrpaHuYeHUs U 3alIPeThI;

2.1.8. cobmo1aTh HEMTPAILHOCTh, MCKIKYAKOUIYI0 BO3MOXKHOCTL BIIMAHUA
HA CIIykKeOHYI0 JIeSTeJIbHOCTh PEIICHMH MOJMTHYECKMX IapTHH, HHbIX
001eCTBEHHBIX 00beIMHEHHH;

2.1.9. coGmoaaTh HOPMBI CITyKeOHOH U MPopecCHoHaIbHOM 3THKH, NPpaBUJIa
JIeJIOBOTO MOBE/ICHUS U ODILIEHMS;

2.1.10. mposiB/ISATH KOPPEKTHOCTb MW BHUMATEJIbHOCTh K TIpaxkJaHaM H
JIOJIKHOCTHBIM JIMIIAM TIPH CJ1Y’)KEOHBIX KOHTAKTax ¢ HUMH; NPUHUMAaTh MEPBI 10
He 0Ny LIEHHMIO JTI060H BO3MOYKHOCTH BO3HMKHOBEHHS KOH(IMKTa MHTEPECOB;

2.1.11. He JomyckaTh KOPpPYILMOHHOTO T[OBEACHUS, B TOM 4YHCIE
BO3JIEPKUBATHCSL OT MOBEJCHMS, KOTOPOE MOXKET BOCIIPHHUMATLCS OKPYKaAKIIHMH
Kak oOellaHKue MU NIPeI0JKeHHE Jlaud B3ATKH MO0 KaK COrlacue MPUHATH B3ATKY,
WIM Kak mpock0a (Hamek) o Jadye B3STKH, a TaKkKe MPOTUBOIEHCTBOBATh JIOOBIM
MPOSBIEHUSIM KOPPYIILIMUK U IIPOUUM 3710yTIOTPEOICHUSIM B Y YPEKICHHH;

2.1.12. yBeIOMIATh JOKHOCTHOE JIMLO YUpekJEHHs MO NpoduUIaKTHKe
KOPPYIIIIMOHHBIX W WMHBIX TpPaBOHApYIIEHWH, OpraHbl IMPOKYpaTyphl M HHBIC
dbenepanbHble TOCYApCTBEHHbIE OpraHel 000 BeexX Ciydasx oOpalleHHs K HAM
Kakux-mubo JIMIL B LEJsAX CKJIOHEHHWS K COBEPIIEHHIO KOPPYMLHOHHBIX
MpaBOHAPYIEHWH;

2.1.13. He3amMeUIMTeNIbHO  YBEJIOMIIATE  CBOCIO  HEMOCPEACTBEHHOIO
PYKOBOJAMTENS, a TaKKe JIOJDKHOCTHOE JIMLO YUpekIeHHs MO NpoQHUIaKTHKe
KOPPYILMOHHBIX W MHBIX [PABOHAPYIIEHWH O CTABLIMX M3BECTHBIMM (DaKTax
KOH(QJIMKTA HMHTEPECOB M  KOPPYILMOHHBIX MPOSBICHUA B  YUPEKIEHHUH,
o0cTosATeIbCTBAX U IeHCTBHAX (Oe3/1eficTBIM ) paOOTHUKOB YUPEKICHUS U TPETbUX



AL, TIOCITYAKUBIUMX MM CHOCOOHBIX IOCTYKHUTh NMPUYMHAMH BO3HMKHOBEHUS! B
YupexneHnn KOH(IMKTa HHTEPEecoB W/HiTH KOPPYTMIHOHHBIX MTPOSIBICHUH, a TaKKe
O MPHYMHEHHH (BO3MOKHOM MPHYUHEHUH) Bpe/ia Y upesk eHHIO;

2.1.14. noBoauTL 10 CBeneHUs HETMIOCPEACTBEHHOIO MJIM BBIILIECTOSLLETO
PYKOBOZMTEIs HH(POPMALIMIO O TOM, YTO KaKOe-THO0 JIMII0 npejanaraeT paboOTHUKY
YupexkaeHus COBEpPLIMTh HE3aKOHHbIM, HENpPABOMEPHbIM WJIM NPOTHBOpeUalHH
TpeOOBaHMAM K CilykeGHOMY TOBEJEHHUIO IIOCTYIOK HMIIH KAaKUM-THOO HHBIM
00pasoM HapylMTh 3aKOHOAATENbCTBO POCCHICKOIM ®enepanuy ¥ HACTOSLIMIA
Kozexe, 0 mo6bIx craBiumx ussectHbiX (GakTax B OTHOMICHUH COBEPILEHHBIX MO0
FOTOBAIIMXCA NMPaBOHAPYLICHHH CO CTOPOHBI JPYTHX PabOTHMKOB YupeIeHHs
(ecnmu umeroinasics MHGOPMALIHS He TpeOyeT yBEeJIOMIEHHs COOTBETCTBYIOLIErO
PYKOBOAWTE)IA cornacHo noamynkram 2.1.13. u 2.1.14. Hactosiero a63aia);

2.1.15. He pasrnamiath M He MCNONB30BATh HEHAIEKALINM o0Opazom
CBC/CHNA, OTHECCHHbIE 3aKOHOAATeIbeTBOM Poccuiickoii Mesiepalinu K cBeieHUSIM
KOHQUIEHUMATLHOTO — XapakTepa u ClyxeOHylo  uHpOpMaluoo  (CBeAeHHS
OrPaHHYCHHOTO PacIpOCTPAHEH U ), @ TAK)KE MHbIE CBE/ICHUS, CTABIIHE U3BECTHBIMH
B CBsI3H C MCIIOJIHCHUEM TPYAOBbIX 00s3aHHOCTEI!;

2.1.16. He nomyckaTh Oka3aHMs BO3JCHCTBUS Ha CBOMX KOJUIEr B Hessax
PHHATHA TIPOTHBO3aKOHHOI'O U (MJIH) HEOOOCHOBAHHOIO PEllIeHHS:

2.1.17. Bo3siepkuBathes OT MOBeleHHsA, KOTOPOE MO0 Obl BBI3BATH
COMHEHHE B JI00POCOBECTHOM HCIOJHEHHH TPYIOBBIX O0S3aHHOCTEH, a TAaKIKe
u3berath KOHMIMKTHBIX CHTYAlHH, CIIOCOOHBIX HAHECTH yuepd penyTauudd Wiu
aBTOPUTETY PaOOTHUKOB YupexmIeHHs W/UIH Y upekIeHHIO;

2.1.18. He  jomyckaThb  MPOSIBIEHMI (opmanusma,  BbicOKOMepHs,
HEYBAKMTEIBHOIO OTHOLICHUS K 3aKOHHBIM NPOch0aM M TpeGOBaHUAM rpakaaH B
CBSI3H C UCTIOJTHEHUEM TPY10BbIX 0053aHHOCTE

2.1.19. BO31IepIKUBATBCS OT MyGIHYHBIX BBICKa3bIBAHHH, CYIKIEHHUI U OLIEHOK
B OTHOLICHHH Y YPEKIAECHUsI, €CIIM 3TO HE BXOIHUT B 0OS3aHHOCTH paboTHHKa;

2.1.20. cobmonath KoH(MHACHUHATLHOCTD MH(pOpPMaAllMK O KOHTpareHTe,
Kacarolencs: yCllOBUH ero JKU3HeAesATeNbHOCTH, JMYHBIX KAYECTB M npobuem,
NIPUHUMATBL MEpPBI /11 €e 00ecreueHHus;

2.1.21. He MCMOJIB30BATH CITykKeOHOE MONOKEHHUE I OKA3AHMUSL BIIMSIHUS Ha
ACATEBHOCTD FOCY/1apPCTBEHHBIX OPraHOB W OPraHOB MECTHOTIO caMOyIpaBJieHus,
OpraHU3allMH, J10JKHOCTHBIX JIMLI, FOCY1aPCTBEHHBIX 1 MYHHUUHIATbHBIX CITyKaLUX
NpH PELIEHUH BOMIPOCOB JIMYHOTO XapakTepa;

2.1.22. yBaXHTEIBHO OTHOCHTBCS K JA€ATe/IbHOCTH pe/ICTaBUTENIeH CPEeICTB
MaccoBoi HHGOPMalLMK 10 HHPOPMHUPOBAHUIO OBIIECTBA O pabore Yupexenus, a
TaKKE OKa3bIBATL CONCHCTBME B IOJY4eHHH 10CTOBEPHOI MHQOpPMaUUK B
YCTaHOBJIEHHOM TOPSIJIKE;

2.1.23. NIOCTOAHHO ~ CTPEMHUTBCS K OOECHCYEHHIO  Kak MOXHO  OoJltee
() (HEKTUBHOTO M YKOHOMHOIO pacrnopseHuss PMHAHCOBBIMM CPECTBAMU, MHBIM
MMYILECTBOM, MaTePHANbHO-TEXHUYECKUMH | IPYTUMH Pecypcamu YupexeHus;

2.1.24. He MCIIO/IB30BATh UMYILECTBO YupexaeHus B LeIX, He CBA3AHHBIX C



MCITOJTHEHUEM TPYIOBBIX 00S3aHHOCTEH, a TAK)KEe HE MepelaBaTh €ro B TAKUX LEJIAX
HHBIM JIMLIAM;

2.1.25. cobmogate  TPUHLKIIEI U TpeOOBaHMS,  yCTAHOBJICHHBIC
DenepanbHbIMK 3aKkoHaMH 0T 18 mrons 2011 r. Ne 223-03 «O 3akynkax TOBapos,
paboT, yciyr OTAENbHbIMH BH/AMH IOPUIHYECKHX JHI» U oT 5 anpens 2013 r.
No 44-D3 «O koHTpakTHOH cucTeMe B cdhepe 3aKynoK TOBapOB, paboT, yCayr s
obecrieyeHMss TOCYAapCTBEHHBIX M MYHHUIMIAIBHBIX HYXKI» M HW3JaHHBIE B
COOTBETCTBHH C HHM BHYTPEHHHE PEryJsiTUBHbIE [JOKYMEHTbI YUpekKIeHHs, He
co3/1aBaTh CBOMMU JICHCTBUSAMU HeOOOCHOBaHHbIE MPEUMYILECTBA I KaKUX-T100
YYaCTHHUKOB 3aKYTIOK.

2.2. PaboTHHK Yupexienus, Ha/leJIeHHbIH OpraHHu3allHOHHO
pacropsi/IMTe/IbHbIMKA  TIOJIHOMOYUAMH 110 OTHOLLIEHHUIO K JpYrdM pabOTHHKaAM
YupexeHus, J0KeH ObITh U1 HUX 00pa3loM npodeccuoHanu3ma, 6e3ynpeuHoi
penyTaiMi, CBOMM JIMYHBIM IIOBEJIEHHMEM I[10JaBaTb IIPUMEpP UeCTHOCTH,
OecnpUcTpacTHOCTH U CIIPABEJIHBOCTH.

2.3. PaGornuk VupexaeHus, HaJICJICHHBIH OpraHu3allMOHHO-
pacrnopsi/IMTE/IbHBIMU  [IOJIHOMOYUSAMH 10 OTHOLUEHHIO K JPYrMM padOTHHKaM
YupexaeHus:

2.3.1. npuHUMaeT Mepbl MO0 MNpPeJOTBPALICHUI0 M YPEeryJIHUpOBaHUIO B
KOJUIEKTUBE KOH(IIMKTAa MHTEPECOB, MO MPEAYIPEKACHUIO KOPPYIILMH, BKIIOUYas
MepbI 110 NPeAOTBPALLIEHHIO KOPPYIIMOHHO-0MACHOTO MOBEICHHS;

2.3.2. coneficTByeT YCTAaHOBJIEHHIO MW TOJUIEPKAHUIO B  KOJIJIEKTHBE
3I0POBOI0 MOPAJIBHO-ITCUXOJOTHYECKOT0 KIIMMaTa;

2.3.3. npu omnpeneneHUH oObeMa M XapakTepa IOpy4aeMOH JIpyrum
paboTHHKaM YupexieHus paboTsl PYKOBOJCTBYETCS NPUHLIMIIAMU
CIpaBeJIMBOCTH, Y4YeTa JIMYHBIX M JEJIOBbIX Ka4yecTB, KBaIM(UKALIMM W OIbITA
NOJYMHEHHBIX;

2.3.4. He Jl0NyCKaeT 10 OTHOUIGHWID K TMOJYMHEHHBIM pabOTHUKAM
HeoOOCHOBaHHbBIX MPETEH3HH, a TaKkKe (PakToB rpy0OCTH U OECTAKTHOCTH;

2.3.5. mposBJsieT 3a00Ty 0 NOJUHHEHHBIX, BHUKAET B UX MPOOJIEMBI U HYK /b,
COJICHCTBYET TMPHHATHIO 3aKOHHBIX M ODOCHOBAHHBIX peIleHMH, CII0COOCTBYET
npo()eCCHOHATIBHOMY U JIOKHOCTHOMY POCTY pabOTHUKOB;

2.3.6. OKa3bIBAET MO/YIEPHKKY M MOMOLL MOJIOABIM CHELIMAIHUCTAM (C OIBITOM
paboTsl 10 3 j1eT) B IproOpeTeHuH MPo(hecCHOHATBHBIX HABLIKOB;

2.4, PaboTHUKH YupexjaeHus, HaJleJeHHbIe OpraHu3alMOHHO-
pacnopsiIMTeIbHbIMH MOJTHOMOYHSIMH 110 OTHOLIEHHUIO K JIPYTrUM pabOTHHKAM, HECYT
OTBETCTBEHHOCTh B COOTBETCTBHUH C 3aKOHOJATeNILCTBOM Poccuiickoit denepaiiu
32 JICUCTBUsE WM O€3/1eHCTBUA  MOAYMHEHHBIX COTPYIHHKOB, HapyIUAIOINX
NPUHLMIIBL OTHKK W IIPaBUIIa CIyKeOHOro MOBEICHHs], €ClIH OHH He MPUHSIN MeD,
4TOOBI HE JIONYCTUThL TAKUX AEHCTBHI MK Oe31eHCTBHIA.

III. Druka noBeaeHHst padlOTHHKOB YUpexaeHHs

3.1. PabotHuku  VYupexkieHus B CBOeH JICITENBHOCTH MCXOIAT M3
KOHCTHUTYLIMOHHBIX MOJIOKEHHUH O TOM, YTO UeJIOBEK, ero Npasa U CBOOOIbI ABISIOTCS



BbICILIEH LI@HHOCTBIO, U KaXbli rpa’kJJaHuH HMeeT MPaBO Ha HeIPUKOCHOBEHHOCTh
YaCTHOM KHU3HHU, JTUYHYIO U CEMEHHYIO TaliHy, 3alUUTY YE€CTH, TOCTOMHCTBA, CBOECTO
J100poro UMeHH.

3.2. PabGoTHuku YupexaeHus:

3.2.1. o0s13anbl coOMOAATE OOLLENPUHATBIE ITUYECKHE HOPMBI M IIpaBUja
JIQJIOBOTO  10BeJIeHHsl, ObITh BeXIMBBIMH, J100pOXkKenaTe/]bHbIMH, KOPPEKTHBLIMH,
NPUHLUIIAAIBHBIMYM, BHUMATEJIbHBIMU, IPOSIBIISITh TEPIIUMOCTD U HENPEB35ATOCTh B
o0LIeHUH C TpakIaHaMH M KoJiJleraMu, pabOTHUKaMH IPYTMX OpraHU3alyii;

3.2.2. npu3BaHbl CrNOCOOCTBOBATH CBOHMM [IOBEJEHHEM YCTAaHOBJIEHHIO B
KOJIGKTMBE  JICJIOBBIX  B3aWMOOTHOLLIEHHWH,  OTHOLIEHMHM  MapTHepCTBa,
B3aMMOYBaXXCHUs W B3aMMOIIOMOILH, KOHCTPYKTMBHOIO COTPY/IHMYECTBA APYI ¢
APYyTroM.

3.2.3. 1O/MKHBI TIPOSIBNIATH yBakeHHE K OObIYasM M TpaJMLMAM HapoOJOB
Poccun u Apyrux rocyaapcTB, YYUTHIBATH KYJIbTYPHBIE W HHbIE OCOOEHHOCTH
Pa3IMYHBIX 3THUYECKHX, COLIMAJIbHBIX IPYII U KOH(ECCHI;

3.2.4. 00s13aHBl CTPeMHMThbCS B J1I000M CHUTyallud COXpaHATb JIUYHOE
JOCTOUHCTBO, OBITH 00pa3lloM MOBeAeHHs, JOOPOMOPSIIOYHOCTH M YECTHOCTH BO
Bcex cepax oOLIECTBEHHON KU3HH;

3.2.5. nomkHbl W30eraTh JIMYHBIX W (UHAHCOBBIX CBsA3eH, CIIOCOOHBIX
HAHECTH yIlepO UX YECTH U JOCTOMHCTBY, PENyTaluH YUpexKIeHUs;

3.2.6. He JomycKaTh NMPUHATHS MULIH, KYpeHUs Ha paboueM MecTe, a TaKKe
BO BpeMs cJyXeOHbIX CcOBellaHuH, Oecel, HMHOro ciykeOHOro oOuIeHUus C
rpakJlaHaMu.

KpuTtuka umeronmxcst HeJOCTaTKOB B padoTe CO CTOPOHBI PYKOBOAMTEIS UITH
KOJJIer JIOJKHA ObITh  OOBEKTHBHOW, B3BEIIEHHOW, NPUHLMUIHKAILHOH M C
[IOHMMAHUEM IPUHUMAThCA TeM pabOTHUKOM VYupexJeHHs, K KOTOpOMYy OHa
oOpalieHa.

3.3. Ilpu ucniosHeHUH TPYAOBBLIX 00s3aHHOCTEH PAOOTHHUKH YupekJaeHHs
BO3/IEPIKUBAIOTCS:

3.3.1. ot moOoro BHJa BbICKA3bIBAHUI M JIEMCTBUH IUMCKPHMHUHALIMOHHOTO
XapakTepa I10 MpH3HaKaM I10Jla, BO3pacTa, pachl, HAIlMOHAIBHOCTH, S3bIKA,
rpakJaHCTBa, COLMAIbHOI0, UMYILLECTBEHHOIO UJIM CEMEWHOTO MOJI0KEHHS, UCXO/1s
U3 TOJMTHYECKMX MJIM PEJIMTHO3HBIX MPEANOYTEeHUM, poja 3aHATHH H HMHBIX
UMEIOILUXCS pa3IMumii;

3.3.2. ot rpybocTH, NpOsIBICHUH NpeHeOPeKUTENILHOTO TOHA, 3aHOCUUBOCTH,

MPEeAB3SATHIX  3aMEYaHHWi, MpPEAbsABIEHUS HENPAaBOMEPHbIX, He3acyKeHHbBIX
0OBHHEHHI;

3.3.3. 0T yrpo3, OCKOpPOUTEIbHBIX BBIPAKEHHUH WM PEIUIUK, JEHCTBHH, OT
HEHOPMATUBHOH JICKCHKH, TMPENATCTBYIOIMX HOPMAIbHOMY OOIIEHHIO WM
MPOBOLMPYIOLIMX IPOTUBOIIPABHOE MOBEIECHHUE.

3.4. PaGoTHukHM YupexieHus JTOJIKHBI OBITH BEXJIUBBIMH,
H00pOKeNnaTebHbIMA,  KOPPEKTHbIMH,  BHUMATEJIBHBIMM W TIPOSBIATH
TOJIEPAHTHOCTH B OOLCHUHU C TPaXKIaHaMK U KOJIJIEraMH.



3.5. He nonyckaercsi oOcykjieHue pabOTHUKAMM HEJOCTATKOB M JIHYHOM
’KM3HU CBOMX KOJUJIET.

3.6. IloBenenne paborHuka Beeraa v MpH JOOBIX 00CTOATENLCTBAX J1OKHO
ObITh O€3yNpeuHBIM, COOTBETCTBOBATH BBICOKUM CTAHIAPTaM MpodeccHOHATH3MA U
HPAaBCTBEHHO-DTUYECKMM NpuHUMNaM. HuuTO He AOIKHO MNOPOYHTH JAEIOBYIO
peryTaluio U aBTOPUTET pabOTHHKA.

3.7. PaOOTHMKY TpEeANUCHIBAETCS: IOCTOSHHO KOHTPOJIHPOBATH  CBOE
NOBe/IeHHe, YyBCTBA U YMOLIMH, HE NTO3BOJISIS IMYHBIM CUMIATHAM WM aHTUIIATHAM,
HEMpUA3HH, HACTPOCHHIO WIIM JIPYKECKMM YYBCTBaM BIHMATH Ha ClyxeOHble
peleHus, yMeTb TMpPEeABHAEThL I0CJAEACTBHA CBOUX JICHCTBUH M pelleHui;
oOpalarhesi 0JIMHAKOBO KOPPEKTHO C KOJLIEraMH, PyKOBO/ICTBOM HE3aBUCHMO OT UX
CITyeOHOr0 UM COLMATBHOIO MOJIOKEHHS.

3.8. B mnpouecce TtenedonHOro OOIIEHHUS AOJIKHBI ObITh  COOJIOAEHBI
ClleIyIO1IH1e MpaBuia;

- IpM 3BOHKE B TIOJpa3Ze/eHUs YUpeKACHUS paOOTHUKY HEOOXOAMMO
Ha3BaTh CBOE MMsA M J0JDKHOCTH (10O HauMeHOBaHME MOJpa3fielieHus), a TaKkKe
IOMHTEPECOBATHCS, MOXKET JIM CODeCe/IHHK B JaHHbIH MOMEHT yJeNUTh BpPEMs
pasroBopy;

- IIPH 3BOHKC B IpyTUe OpraHu3aluyu HeoOX0MMO Ha3BaTh CBOKO (haMUIIHIO U
MMsl, JIOJDKHOCTB, O3BYYWTb Ha3BaHHE YUPEXKJEHHUS, CIPOCHTh, YIOOHO M
coOece/IHUKY pa3roBapyMBaTh B JaHHBI MOMEHT;

- 3aKaH4YMBaTh Pa3roBOp, KakK IPaBMJIO, JOKEH [T03BOHUBILIMIA;

- €CJIM BONpOC, 110 KoTopoMmy PaboTHHKY HEOOX0/1MMO CBSI3aThCs ¢ KOJIJIeraMu
WM BHEIIHUMH TIPEACTABUTENIIMH HE SBJISETCS CPOYHBIM, CJEAyeT OTAaBaTh
MPEANoYTEeHHEe CBA3M M0 JIEKTPOHHOM movre. Eciy ke BONPOC SBISETCS CPOUHBIM,
OJTHAKO IIPH 3TOM HEOOXOAMMO JIOHECTH J10 cobeceqHuKka OONbLIONH 00BeM
HHpopMaluu, TO TenedOHHbIH 3BOHOK JOJUKEH OBbITh MpeaBapeH >1eKTPOHHBIM
COODILEHHEM, COAePIKALIUM ITY HHDOPMAIHIO B HEOOXOIUMOM obbeMe;

- 00CysK/IeHHE ¢ KOJUIEraMH JIMYHBIX BOMPOCOB, PEIIEHUE JIMUHBIX TPobieM,
a TaKXe JIMYHBbIE PasroBOpbl Mo TejeoHy B pabouee BpeMs pacliEHHBAIOTCS Kak
HeperjaaMeHTUPOBAHHbIC MEPEPHIBHI.

3.9. Ilpu BO3HUKHOBEHUH KOH(JIMKTHOM CUTYaLIMU MEXTY
No/ipa3/ieIeHUsIMU, IIPHOPUTETHBIM HaNpaB/IeHUeM pelleHHs] KOH(DIINKTA SBIsSeTcs
YYET HHTEPECOB YUPEKIACHHS B LIEJOM.

3.10. Brewnnii  BUA paboTHUKOB YUpekKIeHUS TNPU MCIOTHEHHH MMM
TPYAOBBIX 00s3aHHOCTEH, B 3aBUCUMOCTH OT YCJIOBHH WX HCHOJHEHUs, NOJKEH
CrOCOOCTBOBATh  YBAKMTEIbHOMY —OTHOLICHHIO TIPakKIaH K  YUPEeXKAEHHIO,
COOTBETCTBOBaTh ~ OOLIENPHHATOMY —IeNOBOMY CTHJIIO, KOTOPBI OTJIHYAIOT
O(HIUKAIBHOCTD, CIEPKAHHOCTD, TPAJMIHOHHOCTb, AKKYPaTHOCTh. PaGOTHHKH
YUpexeHUst COOI0IAI0T Pa3yMHYIO 0CTATOYHOCTh B MCTIOIB30BAHUH KOCMETHKH,
IOBEJIMPHBIX M3/I€JIMH U UHBIX YKpallleHUH.



IV. 3akiaw4uuTe/ibHbIE MOJI0KEHHA

4.1. Ecnu y paboTHuKa Yupex1eHUs] BOZHUKAIOT 3aTpy/IHeHHs] B OTHOLICHUH
MOHMMaHHs a0 NprMeHeHHs nojoxeHuid Kopekca, oH BhpaBe oOpaTUTBCS 3a
KOHCYJIbTalluel (pa3bsiCHEHUSIMK ) K CBOEMY HelOCpPEe/ICTBEHHOMY PYKOBO/IMTEIIO, a
TAKXKe K JOHKHOCTHOMY JIMIYY YUpexkJAeHHS M0 MpopHIaKTUKEe KOPPYILMOHHBIX H
MHBIX IpaBOHApPYILIEHUH.

4.2. PykoBojuTed BCeX YPOBHEH He MMEKT IpaBa CKpbIBaTh OT
BBILIECTOSLIETO  PYKOBOJACTBA  (PAaKThl  HEHAUIEKAILEr0  UCIIOJHEHMS  HX
MOAYMHEHHBIMU - PA0OTHUKAMK YUpek/IeHHUsl TPY10BbIX 0053aHHOCTEH.

4.3. PyKoBOAMTENIM BCeX YpOBHEH YupeK[IeHWsl He JOJIKHBbI IOIyCKaTh
npecieoBaHie pabOTHUKOB YupeixIeHHs 3a YBeJOMIIEHUe WM MHPOPMUPOBAaHHE
COOTBETCTBYIOLIETO PYKOBOUTEIS, TpeaycMoTpeHHoe HacTosiiuM KogexkcoM. B To
Ke BpeMsi HeoOXO0JIMMO IpeceKaThb JIIoOble MOIBITKH paclpoCTPaHEHHs 3aBEI0MO
JIOXHOM WH(pOpMAIIMK, HEMPOBEPEHHBIX WK HEMOTBEPKACHHBIX (AKTOB C LEBIO
OMOPOYHUTH PAOOTHUKA YUpeK/IeHHUs, He3aBUCUMO OT €ro J0JIKHOCTH.

44.Ha paborHuka YupexaeHHss He  MOXKeT ObITb  HAJO0kKEHO
OUCLMIUIMHAPHOE B3bICKAHWE 3a INpeJlocTaBleHre WH(OpMaLMUd O HapyLUEHUH
Konekca, 3a KpPUTHUKY pYKOBOAMTEIsS WM KOJUIET 10 OOCTOATEIbCTBAM,
pe1yCcMOTPEHHbIM HacTOsAIMM KoaeKkcom.

V. OTBeTcTBEeHHOCTh Pa00OTHHKA Y4peKaeHus
3a Hapymenue Koaexca

5.1. HecoOmonenue Kojekca MoxkeT NpUBECTU K JUCLUINIMHAPHBIM CAHKLIUAM
- BIUIOTb JO YBOJIBHEHHUS - B COOTBETCTBUMU C JICMCTBYIOLIMM TPYJAOBbIM
3aKOHOJaTeIbCTBOM PM U JIOKaTbHBIMU HOPMATHBHBIMU AKTaAMU.

5.2. B ciyuyasix, npeaycMoTpeHHbIX (elepalibHbIMU 3aKOHAaMH, HapylleHHe
nonokeHuit Koaexkca BieueT npuMeHeHHE K pabOTHUKY YupexIeHUs Mep
FOPUIMYECKOH OTBETCTBEHHOCTH.



